
 Job Aid for Reviewer Role – Classified Staff Evaluation System 

Welcome to the On-Line Classified Staff Evaluation System.  

 

You have been assigned as a Reviewer. Please login to the system to review the evaluations assigned to you.  If you do not agree with the evaluation, please 

notify the Supervisor who evaluated the performance of the employee.  Only the Supervisor can make changes to the Evaluation.  

Please note that we currently have two Evaluation Forms: 

 Performance Evaluation for Permanent Classified Employees (hourly) 

 Performance Evaluation for Permanent Classified Administrator (salaried) 

These forms are assigned to employees automatically based on their current position in the district. 

 

 
 

 
 
 
 
https://myapps.lausd.net/eval 
 
Login using your Single Sign-on username and password. 
 
 
 

Landing Page  

 

 

 
 
 
 
 
This is your landing page.  Note that your session expires in 60 minutes. 
Make sure to save any changes you make in the system before moving 
to the next task.  

 
Select “Evaluations Assigned to Me” 

 
 

 

https://myapps.lausd.net/eval
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As a Reviewer, you should receive an email once the Supervisor as 
completed the employee’s performance evaluation 
 
Select “Annual” to open the employee’s annual performance evaluation 
 
 

Classified Employee Evaluation  

 

 
 
 

 
Select “View Instructions” before starting the review process of the 
performance evaluation. This will open a pdf in a new window. You may 
print the instructions.  
 
“Other Evaluations” – will allow you to see prior completed 
performance evaluation records.  
 
If you wish to see details of the employee’s “Protected” or 
“Unprotected” absences, select “view. 
 
Go over the completed evaluation.  
 

 

 
If you agree with the evaluation, check the box next to “I accept” to 
indicate that you accept the electronic signature agreement. 
 
Type your Full LAUSD email address and click “Submit” 
 
If you do not agree with the evaluation, notify the Supervisor and 
discuss your comments.  Once you are in agreement, the Supervisor will 
make the changes and you can go back into the system to approve it.   
 
Note that only the Supervisor can make changes to the Evaluation.     
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Classified Administrator Evaluation   

 

 
 
 
 
 
 
 
 
Select “View Instructions” before starting the review process of the 
performance evaluation. This will open a pdf in a new window. You may 
print the instructions.  
 
“Other Evaluations” will allow you to see prior completed performance 
evaluation records.  
 
If you do not agree with the evaluation, notify the Supervisor and 
discuss your comments.  Once you are in agreement, the Supervisor will 
make the changes and you can go back into the system to approve it.   
Note that only the Supervisor can make changes to the Evaluation.     
 
 

 

 

 
If you agree with the evaluation, check the box next to “I accept” to 
indicate that you accept the electronic signature agreement. 
 
Type your Full LAUSD email address and click “Submit” 
 
If you do not agree with the evaluation, notify the Supervisor and 
discuss your comments.  Once you are in agreement, the Supervisor will 
make the changes and you can go back into the system to approve it.   
 
Note that only the Supervisor can make changes to the Evaluation.     
 

 

Note: If you need assistance, please contact PC-Evaluation@lausd.net 

mailto:PC-Evaluation@lausd.net

